St. Mary of the Lake School Council

Bylaws

The St. Mary of the Lake School Council, (hereinafter referred to as the Council), is a council made up of parents, concerned citizens and administrators of St. Mary of the Lake Catholic School in Slave Lake, Alberta. 

1. Membership

1.1. Membership in the Council is open to all people over the age of 18 years, the majority of whom must be parents or guardians of students attending St. Mary of the Lake Catholic School in Slave Lake, Alberta. There is no membership fee.

1.2. Any member wishing to withdraw from membership may do so upon notice in writing to the Council Executive through the Secretary. Any member who withdraws their child/ren from St. Mary of the Lake School can no longer be a member of the Council.

1.3. All members of this Council agree to be bound by the provisions of these bylaws. 

2. Executive

2.1. There shall be an Executive of the Council, (hereinafter referred to as the Executive), comprised of six (6) members which include one (1) school administrator, Chairperson, Vice-chairperson, Secretary, Treasurer and member from the Outreach School.

2.2. The Executive shall have full control of the affairs of the Council and shall have such powers as are necessary to accomplish the objectives of the Council. The Executive is subject to the By-laws and to direction given it by any general meeting duly held and constituted. 

2.3. Any elected member of the Executive who is absent for three consecutive meetings of the Executive or a total of four meetings during his/her term of office shall be deemed to have resigned unless the Executive decides otherwise. 

2.4. In the event that a vacancy shall arise on the Executive, the following rules shall apply:

2.4.1. If the vacancy is the office of the Chairperson, the Vice-chairperson shall immediately become Chairperson; the provisions for replacing the Vice-chairperson shall then be applied;

2.4.2. In the event of a vacancy in the position of Executive member, the position shall be filled by election at the next meeting of the Council. 

2.5.  A quorum of the Executive shall be a majority of three (3) executive members in good standing. 

2.6.  Meetings of the Executive may be held without notice whenever a quorum is present, provided that full consent to hold such meeting is obtained from all non-present Executive members whenever deemed necessary. 

3. Duties of the Executive

3.1. The School Administrator shall be responsible for establishing the Council, promoting the activities and mandate of the Council and to assist the Council in it’s operation. 

3.2. The Chairperson shall be responsible for planning the agenda for meetings, facilitating the meetings, acting as spokesperson for the Council, and generally supervise the Council and any projects undertaken by the Council.

3.3.  The Vice-chairperson shall assist the Chairperson with duties as assigned and, in the absence of the Chairperson, assume the duties of the Chairperson.

3.4. The Secretary shall be responsible for keeping accurate minutes and records of the meetings, taking care of correspondence and communications of the Council, and keeping an accurate list of name, address and phone number of the Council members. 

3.5. The Treasurer shall receive requests for funds from the Council and take such requests to the executive of the Slave Lake Catholic Parent Advisory Council for consideration and resolution. The Treasurer shall be responsible to this Council and to the Slave Lake Catholic Parent Advisory Council for accounting and providing receipts for any monies received by the Council. 

4. Meetings

4.1. Regular monthly meetings will be held at the School during the school term.

4.2. The Council shall hold an Annual General Meeting on or before December 1st of each year.

4.3. Special General Meetings may be called by the Chairperson through the Secretary, or at the request of two (2) Executive members in good standing or eight (8) members in good standing. 

4.4. Notice of Special and Annual General Meetings of the Council shall be given to all members at least one week prior to the meeting. 

4.5. The notice of any Annual General Meeting shall contain a statement of the items to be discussed that are known to the Executive at the time the notice is given. Upon two-thirds majority approval, additional items may be added to the agenda. 

4.6. The notice of any Special General Meeting shall contain a statement of the items to be discussed that are known to the Executive at the time the notice is given.

4.7. The quorum for all Council meetings shall be three (3) members, two (2) of which shall be on the Executive, in good standing.

5. Voting

5.1. All votes shall be in person and not by proxy or otherwise. 

5.2. The method of voting, whether by show of hands or by secret ballot, shall be decided by majority vote at Council meetings. 

5.3. Notwithstanding, anything else stated herein, all voting for elections may be by secret ballot. 

5.4. The majority needed to pass a motion is two-thirds (2/3) of the membership present. 

6. Remuneration

6.1. Unless authorized at any meeting and after notice for same shall have been given, no member of the Council shall receive any remuneration for their services. 

7. Borrowing Powers

7.1. Council shall not borrow or raise or secure the payment of money and in particular by the issue of debentures, for Council related activities. Any such monetary matters shall be sent to the Slave Lake Catholic Parent Advisory Council for consideration and resolution. 

8. By-laws

8.1. The by-laws may be rescinded, altered or added to by Special Resolution passed by majority vote of not less than two-thirds (2/3) of such members entitled to vote as are present at a Council meeting.

9. Rules Of Order

9.1. Whereby there is a procedure or event in which these by-laws are silent, Roberts Rules of Order (10th edition) shall used and be the final word as to how to resolve the situation. 

SIGNED THIS _______ DAY OF __________IN THE YEAR OF ________. 

School Administrator ___________________
Chairperson _________________

Vice-chairperson _______________________
Secretary ___________________

Treasurer ________________________



Member of Outreach School ____________________

